John Scottus National School
Health and Safety Policy
This policy was drawn up by the Principal of the School, with the involvement of:

The Fire Officer

The Safety Officer

The First Aid Officer

The Catering Manager of John Scottus School 
The House Manager of the School of Philosophy whose building the School is in. 
The policy had input from the Teaching Staff. The Board of Management along with its parents’ representatives and teachers’ representatives has modified and then approved the policy.
Rationale:
An atmosphere of care and consideration of everyone is central to John Scottus ethos.  Ensuring that everything is done to provide safety and security in the building reflects the School’s ethos. It is also a legal requirement for this School to have a safe working environment for everyone who enters, works in and leaves the premises.

Aims
The School aims to provide:

· A safe workplace

· Safe access and egress routes

· Safe equipment including provision of appropriate guards

The Fire Officer is:  Mary Telford (Principal of John Scottus NS)
The Safety Officer is: Yvonne Diffley: assisted by E. Haines (on John Scottus NS Teaching Staff)

The First Aid Officer is:  Brigie Mallon (John Scottus NS Secretary – qualified Nurse)

Content of Policy:

	Hazards
	Assessing the Risk
	Dealing with the Risk
	Responsibility for implementation

	
	
	
	

	Banisters
	Sliding down and falling
	Knobs secured to surface at 70cm intervals
	Maintenance supervisor (Maurice Irwin)

	Stairs
	Running and falling
	Strict rule: no running
	The Class Teachers

	Passage ways
	Slipping and falling
	Tiles non-slip; no water on surface
	Safety Officer

	Breakage of windows facing Yard
	Glass shattering inwards and causing injury
	Shatter-preventing adhesive plastic sheeting on inner surface of windows.
	Maintenance supervisor (Maurice Irwin)

	Windows on stair-well
	Child falling against window, going straight through it and falling
	Iron bars attached to inner frame of window
	Maintenance supervisor (Maurice Irwin)

	Lower Sash of Windows on first and second floor
	Lower sash being lifted, and child falling out
	Wooden blocks secured on inner track of sash to prevent lifting above 15 cm.
	Maintenance supervisor (Maurice Irwin)

	Window-sills in Yard
	Corners of sills could cause injury to a child’s head
	Remove corners
	Maintenance supervisor (Maurice Irwin)

	Opening upper sashes
	Falling though a window
	Pole for closing and opening available
	Safety Officer

	Uprights holding fence extension
	Edges could cause injury to a child’s head
	Wood sheeting to run the length of the yard.
	

	Gate from Yard to Road
	Running out onto the road form the Yard
	Gate to be kept locked at all times other than at entry and collection times
	Safety Officer

	Waste Bins in Yard
	Handles and other protruding parts could cause injury to the head.
	Wooden frame to be kept around the bins at all times
	Safety Officer

	Exiting from School Buses
	Injury from a passing car
	Disembarkation only at the yellow box on St. Mary’s Road / directly onto pavement at Morehampton Road premises.
	Safety Officer

	Parents leaving off Children in morning
	Safe delivery of the child into the care of the school in the morning
	Parents required to stay with their children until they enter the school gate
	Safety Officer

	Swallowing of chemicals (Cleaning agents)
	Cleaning materials could be ingested by a young pupil
	All cleaning materials are kept in a locked cupboard away from the children
	House Manager

	Fire Exits
	Furniture blocking
	Classrooms and |Lunchrooms never to leave furniture stacked in the wrong place
	Safety Officer

	Electric Shock
	Children could get a shock from plugging in electrical equipment
	Teachers connect electrical equipment to the supply
	Class Teachers

	Toilet Hygiene
	Hands being inadequately washed
	Soap dispensers and paper towels
	Safety Officer

	Boiler Room
	Interference with the system and consequent danger, and burns
	The Door must always be kept locked
	Maurice Irwin (Maintenance)

	Kitchen equipment
	Scalding, cuts from knives
	Children are strictly prohibited from entering the Kitchen area.
	Safety Officer and Class Teachers

	Computer use
	
	
	


Fire Safety Procedures:  

These procedures are set out in the Health and Safety File in the Office.  The Fire Officer is responsible for implementing the procedures.  She is also responsible for seeing that Notices are properly displayed and that the pupils, staff and anyone else in the building are aware of the procedures for evacuation, and for the notification and removal of fire hazards on the School premises.
Fire Drill Procedures:

At least once a term a fire drill is enacted.  Modifications are noted and implemented in the light of the experience of each drill.  
A Fire Notice is posted conspicuously in the building in a number of places.

Administration of Medicine:

No teacher can be required to administer medicines or a drug to a pupil.  In the event of a teacher being will to do so, s/he will make every effort to see that it is properly done.   Teachers will follow the CPMSA guidelines for administration of medicines p. 152.  The teacher agrees to give only if the parent signs an indemnity document absolving the teacher and the school from possible legal action if the medicine is not administered, or administered incorrectly.  It remains the parents’ responsibility to check each morning that the authorised teacher is in school to administer the medicine.
Procedures for dealing with Children who are sick or injured:
1. Minor Sickness: If a pupil is too sick to comfortably remain the school classroom and participate in the activities of the normal school day.  The parent or guardian is telephoned with a view to collection, and being brought home.  If no contact is able to be made, the Class Teacher keeps the pupil with her/him, until such contact is made.  The school does not have a ‘sick bay’.
2. Minor injury: If a pupil is injured, first aid is administered by the First Aid Officer, and a decision made about whether the pupil can remain at school with the injury.  The decision is made in consultation between the Principal and the First Aid Officer.

3. In the case of sudden serious sickness or of major injury, the First Aid Officer is called to the scene, and a decision made about the need for immediate hospital attention or otherwise. If hospital attention is needed, an ambulance is called immediately,  and then the parent is informed. First aid is administered in accordance with good practice.  
4. In the event of an injury occurring on School premises, an Accident Form is filled out, and filed.

Serious Accident Procedure:

Serious accidents require:

a. all necessary resources of the school to be put at the disposal of the well-being of the pupil(s) involved in the incident
b. immediate attention from the First Aid Officer as a matter of high priority

c. immediate calling of an ambulance giving details of the exact location, and nature of the accident. 

d. A person to stand outside the school gate to watch out for the Ambulance and to speed the access of the ambulance medical team.

e. Telephoning the parents to give details of what is being done

f. An adult known to the child, e.g. teacher, parent or grandparent, will accompany the child to the hospital.

g. The incident is then investigated to put measures in place with immediate effect to prevent such an accident happening again, either in the short term or the longer term.
Accident Forms:

An accident form is available, in the Health and Safety Folder in the Office, for completion by the relevant personnel: the supervising teacher and the Principal. 
Emergency Contact procedures:

Supervision of Pupils: 

At 8.00am, pupils are admitted into the school. Children in Morehampton Road are admitted into the building at 7.30am.  They go  to the Classroom having hung up their coat to be received by the Class Teacher.
At dismissal, the pupils are brought to designated areas at the Front of the building, and they stay there with their Class Teachers until collected.
At present, 5th & 6th Class are in a separate building from the rest of the primary school and, in keeping with the system in place in the secondary school, are allowed to leave school without being placed into the care of a parent, guardian or carer.

There is an after school care service offered for Senior Infants upwards.  Uncollected pupils are left there if the parent is unexpectedly late. 
Following the end of that, at 16:15, an uncollected pupils is brought to the Principal.

During the School day the pupil is at all times under the supervision of a teacher or person appointed by the school to the position of supervision.

On Outside School Visits, the Class Teacher will normally be in attendance along with such necessary adult help as the activity reasonably requires.

Teacher absences: 

In all cases of Teacher absence, the teacher is replaced with a substitute.  The Resource Teacher or SNA may be asked to stand in in the case of a sudden teacher absence that happens in the course of a school day, but only for a short period (up to an hour or so).  If a large folding door separates two rooms, it is possible for one teacher to supervise the children in the adjacent room for a period.
Success Criteria:
This policy is successful if there are no, or few, incidents of injury arising in the school, and none of a very serious nature.  Those that do arise will not be the result of any unforeseen aspect of the school’s physical environment.  They will not be a result of absence of clear policy or of a communication failure, where someone is able to say with justification, “But I didn’t know…”  Parents will not say that they were never informed or did not know about an aspect of the school’s policy in this area.

[Note:  Policy on School outings, PE, and use of Transport will be drawn up by December 2004].
